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Kojexe yrukn u cayskednoro noseienus paboTHHKOB TocyIapeTBEHHOT0 GI0I/KETHOTO
Y4peK/IeHHA 10M0JTHHTEeNbHOr0 odpasoBanust Kpacuoaapcekoro kpasi « dxoioro-
onosornueckuii Llenrp»

1. Odmne no1oKeHus

1.1. Koaekc 3THKH u ci1y)eOHOro moBeieH|s pabOTHMKOB IOCY,IapCTBEHHOTO GIOIKETHOTO
YUPCHICHUS JIOTIONHUTENIbHOIO oOpasoBanus KpacHonapckoro kpas «K0JI0ro-0HOJI0rHYECKHIA
Leutp» (nanee — Yupesxaenue) pazpaGoTaH B COOTBETCTBHH C MOJIOMKEHHAMH MeTOaHYECKHX
PEKOMEHJAUMH TO pa3padOTKE W MNPHHATHIO OPraHH3aLUSAMHM Mep 10 MPEAYNpPEKICHUIO H
MPOTUBOACHCTBHIO KOPPYIILIHH, YTBEPHIEHHBIX MUHHUCTEPCTBOM TPY/1a M COLMAIILHOM 3aluThl PO
08 HostOps 2013 1.

1.2. Hacrosmmii Kojekc ycranaBimBaeT oOliMe NpaBWia W CTaHAapThl [OBEJEHHS
pabOTHUKOB Yupek/IeHHs, 3aTParMBalOLIMX OSTHKY JEJIOBBIX OTHOIIEHHN M HANpPaBIEHHBIX Ha
(bopMHpoBaHUE ITHUHOTO, TOOPOCOBECTHOIO MOBEEHHS PAGOTHHKOB U Y UPEIKICHUS B 1IEJIOM.

1.3. Hacrosmmit Koneke npussad noBeIcHTh 2)(GEKTHBHOCTD BBINOIHEHHS PAOOTHHKAMH
Yupex/JIeHHs CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEH, a Takxke:

- CIy’)HT OCHOBOM (OpMHUpPOBaHHS [JO/DKHOH MOpayid, NpOQecCHOHANBHOH YecTH H
c1y:keOHOro 3THKeTa pabOTHHUKOB;

- OpHEHTHpPYeT pabDOTHHKOB B CHTyalMsX KOH(JIHUKTA HHTEPECOB M  ITHYECKOMH
HEONPEICICHHOCTH HIIH HHBIX 00CTOATENLCTB HPABCTBEHHOTO BHIDOPA;

- CIIOCOOCTBYET BBIPAOOTKE NOTPEOHOCTH COOIIOIEH S TIPOPECCHOHATBHO-ITHUECKHX HOPM
MOBE/ICHUS;

- BBICTYNACT KaK HHCTHUTYT OOLIECTBEHHOrO CO3HAHMS W HPABCTBEHHOCTH PabOTHHMKOB, MX
CaMOKOHTPOJIS.

1.4. Jleiicteue Hactosimero Kozaekca pacmpocTpaHsieTcss Ha BCEX JIMIL, SBJIAIOIIMXCS
paboTHUKaMH YUpex/IeH sl H HAXOALIMXCA ¢ Hell B TPYIOBBIX OTHOMIEHHSAX, BHE 3aBHCHMOCTH OT
3aHHMAEMOMH JTOJDKHOCTH U BBIMOJIHAEMbIX (YHKITHIA.

1.5. 3nanue u cobmonenne pabotHukamu YupexaeHus 1ooxenuil Hactosuero Kogekca
SABJISICTCSI OZITHUM U3 KPUTEPHEB OLICHKH KauecTBa UX NPOoQecCHOHAIBHON AATEIBHOCTH U TPY/10BOM
JMCLUILIUHBEL.

1.6. Copepxanue mnonoxeHnui Hactosmero Koaekca J0BOJMTCS /10 CBEJIEHHS BCEX
pabOTHUKOB YUpeKIeHHUs.

2. Obmme MPHHITHILL H NpaBiJia NOBCJACHHA paﬁl}'l HHKOB Opraygu3anng

2.1. Bee paGotHuku YupexaeHus 00sA3aHbl CIIEI0BaTh CIIEAYIOMMM OOLIMM TIPHHIMTAM H
[paB1IaM IOBEICHHUS:

- COOIIOZIEHHE BHICOKHX 3THYECKHX CTAHIAPTOB MOBEICHHUS:

- NO/UIEP’KaHHE BBICOKHX CTaHAAPTOB NMpo(ecCHOHATBHOM 1eATeIbHOCTH;

- CJIeJIOBAHHE JIYYIIHM IIPAKTHKAM KOPIIOPAaTHBHOTO YIpaBICHHS,

- CO37aHHUE | MO/UIepKaHue artMocephl 10BEPHs U B3AUMHOTO YBAXKECHHUS:

- CJIe/IOBaHKE TIPUHIIMIY 100POCOBECTHOH KOHKYPEHIIHH;

- ClIe/IOBAHME NIPUHIIMITY COLIMA/ILHOM OTBETCTBEHHOCTH OH3Heca;

- co0/moIeHHEe 3aKOHHOCTH U TMIPHHSTBIX Ha ce0sl JIOTOBOPHBIX 00S3aTENbCTR;

- COOIIOICHHE IPUHLIMIIOB OOBEKTHBHOCTH M YECTHOCTH [1PH NPHHATHH KaAPOBBIX PEIIEHHH.

2.2. PabGoTHHKH OpraHu3alii 00s3aHbI:

- coOmoaaTh JeHCTBYIOUIME HOPMATHBHO-NIPaBOBble akThl Poccuiickoil ®enepanuu u



KpacHo/1apckoro Kpas, He JOMyCKaTh HapyIICHHE 3aKOHOB H HHDbIX HOPMATHBHO-TIPABOBBIX aKTOB
MCXOZIS M3 TIOJTHTHYECKOH, IKOHOMHYECKOH 11€71ec000pasHOCTH 10O 10 HHBIM MOTHBAM!

- OCYIIECTBIISTH CBOIO JICATEILHOCTD B NPEIesiaX MpeloCTanICHHRIX MOJTHOMOYHH

- HCIIOJIHSTD JIOJKHOCTHBIE 00A3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM npodecCHOHATLHOM
ypoBHE B 1ensx obecrneuerus e THBHOU paboThl YUpeKIeHHS;

- OCYIIECTBISTH CBOK MPO(QECCHOHANBHYIO ACATENLHOCTD B npeziesiax npeaMeTa M LeleH
JIeSTENBHOCTH Y UpEekKACHMA,

- IPY MCTIOJTHEHUH JIOJKHOCTHBIX 00s3aHHOCTEH HE 0KazblBaTh MPEANOYTEHIS KaKuM-THO0
npodecCHOHAIBHBIM HJIH COLMATBHBIM IPYIIaM i OpraHu3alsiM, OBITH HE3ABUCHUMBIMH OT BJIUSHUA
OT/IENbHBIX [PaIaH, TPO(ECCHOHATBHBIX HIIH COUHATBHBIX IPYIIT H opraHu3alui;

- HCKIIOYATL AEHCTBHS, CBS3aHHbBIE C BJIMSHMEM KaKHX-THOO JIMYHBIX, AMYLICCTBEHHBIX
(GMHAHCOBBIX) M HMHBIX HHTEPECOB, MNPETSTCTBYIOUIMX 700POCOBECTHOMY  HCIIOJTHEHHIO MU
JIOKHOCTHBIX 00S3aHHOCTEH

- cOBMIOATE CITYKeOHY 0, MPO(ECCHOHANIbHYIO STUKY H NpaBHIa ZIe7I0BOTO MOBEICHHMSL:

- MpOSBNATH KOPPEKTHOCTb M BHHMAHHE MO OTHOLICHHIO K KJIHMEHTaM M KOHTparcHTam
YupekueHus;

- BO3/IEPKMBATHCS OT MOBE/ACHHS, KOTOPOE MOTJIO Obl BLI3BATh COMHEHHE B 100POCOBECTHOM
UCTOJIHEHHH pPabDOTHUKaMH JI0JDKHOCTHBIX oBs3anHOCTeH, a TaKkke u30erarth KOH(IMKTHBIX
CHTYAIlMi, CIIOCOOHBIX HAHECTH yiiep0 uX peryTally Hild aBTOPHTETY YupexaeHus;

- [pHHMMaTh [PELYCMOTPEHHBIC —3aKOHOMATCILCTBOM Poccuiickoii  ®eznepaliud M
BHYTPEHHHMH JIOKYMEHTAMH YUPEKIEHHS MEphl K HEJIOMYIEHHIO BO3HHKHOBEHHUS KoH(IIIKTa
MHTEPECOB M YPEryIHpOBaHUIO BOSHUKILETO KOH(DJIUKTA HHTEPECOB,

- YBEJIOMHTb JIHIIO, OTBETCTBEHHOE 3a MPHCM CBEICHHH O BO3HMKAIOUMX (MMEIOLIHNXCS)
KOH(IHKTAX HHTEPECOB, O HATAYMH JITIHOH 3aMHTEPECOBAHHOCTH B nUchbMEeHHOM hopMe H niepeiaTh
B JIOBEPUTEIIBHOE YIPAB/ICHHE IEHHBLIC Gymaru JIHOO MPUHSATH 10OPOBOJILHOC PEHICHHE 00 ux
OTUY’KIEHHH B CITyYae, €C/IH BBINOJHEHAE TPYIOBBIX dyHKLmii pabOTHUKOB 3aTPArMBacT HHTCPECH
OpraHu3aliy, IICHHbIMA OyMaramMu KOTOPO# OHH BJIAJICIOT;

- BO3JIEPKHBATBCA OT IyOJIHUHBIX BbICKA3bIBAHUH, CYX/ICHHH H OLCHOK JCATE/BHOCTH
YupeskaeHusl, €CITA 9TO HE BXOIHT B JIOJDKHOCTHBIC 00s13aHHOCTH paOOTHHKOB]

- MOCTOSTHHO CTPEMHUTLCS K 00€CTIeYeHHIO KaK MOXKHO Gosee >GPEKTHBHOTO PACTIOPAKEHHS
pecypcamu, Haxo LIIUMUCS B Chepe UX OTBETCTBEHHOCTH.

73 PaGoOTHHKH O00S3aHbl TPHHMUMATH COOTBETCTBYIOLIME MEpbL IO obecreyeHmIo
Ge30MacHOCTH ¥ KOHGUICHIMATLHOCTH MH(pOpMAlUH, 3a HeCAHKIIMOHHPOBAHHOE pPa3IJIAlICHHE
KOTOPOH OHH HECYT OTBETCTBCHHOCTD W/MJIM KOTOpAsl CTalla M3BCCTHA UM B CBA3M C HCHOJTHCHUEM
NOJKHOCTHBIX 00s13aHHOCTEH.

2.4. Tlpoasuxkenue pabOTHUKOB YUpEKACHHUS Ha BBLIIECTOAIIYIO JIOKHOCTB JIOJKHO
OCYIIECTBJIATBCS TOIBKO MCXOZIS U3 JICTIOBbIX KaiCCTB pabOTHHKOB.

2.5. B Oprauuzalus JIGHCTBYET 3anpeT Ha pabory B YupekIeHHH POJCTBCHHHKOB Ha
YCIIOBMHM MX MPSIMOM MO4HHECHHOCTH ApYT APYTY.

[Tog poJACTBEHHHKAMH B HACTOALLICM Kojekce MOHUMAIOTCS: CYNPYTd, ACTH M POIUTCIN,
YCHIHOBHTE/IH 1 YCBIHOBJICHHBIE, POIHBIC Oparhsi M CECTPBI, Je1yllIKa ! Oaly1Ka, BHYKH.

2.6. PaGOTHHKH. 3aHUMAIOLIUE PYKOBOISIIHE 10/DKHOCTH B YupekieHHH, 00s3aHbI:

a) IPUHUMATh MEphI 110 TIPEeI0TBPALICHAIO H yperyMpOBaHUIO KOH(IMKTA MHTEPECOB;

6) NpUHUMATh MEPBI T10 NPEIYNPEKACHHIO KOPPYIILMH;

B) CBOMM JIMUHBIM TIOBEJICHHEM I0/aBaTh IPUMEp YeCTHOCTH, OeCrpHCTPaCTHOCTH H
CrpaBe/UIMBOCTH

r) cmocodcTBOBaTh  (HOPMUPOBAHHUIO 6IarONPHATHOTO  MOPAIIbHO-IICHXOIOTHHCCKOTO
K/IMMaTa B KOJUIEKTHBE,

A1) B OTHOWIEHWSX C MOJYAHEHHBIMH  TPOABIATE BBICOKYK) ~ TpebOBaTe/IbHOCTD,
[IPUHIATHMAILHOCTD, HO OJIHOBPEMEHHO HE JIOTYCKaTh BBICOKOMEpHSL, TPEHEeOPEKUTEILHOTO TOHA,
rpy0OCTH, HEKOPPEKTHBIX H OCKOpOUTENbHBIX 3aMeyaHHu, HEOOOCHOBAHHBIX TMPETEH3HH H
0OBHHEHHH;



€) yCTaHABIMBATh CIIPABE/UTHBYI0, PABHOMCPHYIO cykeOHYI0 Harpy3ky MoJA4MHEHHBIX, HE
JIOTTyCKaTh JUCKPUMHHALIAM 1y TEM IPE/I0CTaBICHIS OTAC/IBHBIM pabOTHHKAM He3acayKEeHHbIX Omar
U TTPUBHJIETHH.

2.7. BuemHuii BHA pabOTHUKOB YUpen/IeHHS TNpH HCIOTHCHHH HMH JIOJKHOCTHBIX
oBs3aHHOCTEH JI0DKeH COOTBETCTBOBATH OOIIETIPHHATOMY JIE/IOBOMY CTHJIO, KOTOPBIH OTIHYaAI0T
O(HIHATLHOCTD, CAEPKAHHOCTb, TPATHIMOHHOCTD, AKKY PATHOCTD.

3. PexoMenaare/bHbi¢ YTHYECKHE IIPABHJIA noBe/aenysm pﬂﬁ(}'l'lilll'\’()i’n

3.1. VcnonHss CBOM TpPY/IOBbIE OOS3aHHOCTH, BCE PabOTHHKH VupexIeHNs [10JKHBI
BO3/IEPKHBATBLCH OT:

a) MoGOro BH1A BHICKA3bIBAHHIl M IEHCTBAN IMCKPUMHHALIMOHHOTO XapaKTepa 110 IpU3HAKaM
[0J1a, BO3pAcTa, pachl, HALLMOHATBHOCTH, A3bIKA, TPAK/IAHCTBA, COLHAILHOTO, MMYIIECTBEHHOIO HIIH
CeMEHHOrO TI0JI0MKEHHS, TIOJAMTHUECKHX MM PEJUTHO3HBIX MPeANOYTeHHH;

6) JOOBIX JIMYHBIX H (PHHAHCOBBIX CBSI3CH. KOTOPBIC MOTYT ObITH PACIICHEHbI KaK OKa3aHHe
OKPOBHTEILCTBA KAKHM Obl TO HH OBLIO JTHIAM B HEJIAX IpUOGpPETEHHs HMH 11PaB, OCBOOOKICHHS
0T 0053aHHOCTEH WM OTBETCTBEHHOCTH:

B) MOCTYIKOB, KOTOpbIe MOIJH Obl BbI3BAaTh COMHCHHC B 0OBEKTHBHOM HMCIOJIHCHHH
paGoTHUKAMH CJ1yKEeOHBIX 00A3aHHOCTCH;

r) rpy0OCTH, HELleH3yPHOH peyH, nposiBieHNil IpeHeOPEeKUTENBHOTO TOHA, 3aHOCYMBOCTH,
[peB3ATHIX 3aMeyaHHil, NpeIbABIeHHs HEIPABOMEPHBIX H HE3aCIy KCHHBIX OOBHHEHHI;

1) yrpo3, OCKOPOWTENbHBIX BBIPAKCHHH HIIA  PETUIHK, nAelcTBUil, MPEnsTCTBYOLUIMX
HOPMATLHOMY OOLIEHHIO HIIH IIPOBOLMPYIOLIMX IPOTHBONPABHOC MOBE/ICHHUE,

) IPUHATHS [UIIM, KypCHHs Ha TEPPUTOPHH Vupex/eHus, Oecesl, HHOTO CIy#KeOHOro
OOIICHHS ¢ KTHEHTaMH U KOHTPareHTaMH Y 4pekICHHS.

3.2. PaGOTHUKH [IPHU3BaHbI CIIOCOOCTBOBATE CBOMM clTy>xeOHBIM MOBEICHHEM YCTAHOBJICHHIO
B KOJUIEKTHBE JICIOBbIX B3AMMOOTHOIIEHHH ¥ KOHCTPYKTHBHOTO COTPYIHHYECTBA IpYT € JIPYTOM.

4. OTBCTCTRBEHHOCTH

4.1. Hapymenuem Kojekca npusHaeTcs HEBBINOJIHCHHE HIH HeHasIeKallee BbITOJIHEHHE
pabOTHHKOM YCTaHOBIICHHbBIX Ko/eKCOM TNPUHIIMIOB, HOPM M IIpaBHJl [OBCACHMA. a TaloKe
COBepIIEHHE MPOCTYIKA, MOPOYALLETo YeCTh pabOTHHKA UK Y YPEKICHHU.

42. CobGmonenne pabOTHHKAMH Y UpekICHHS nosnoxkenuit  Hacrosmero Kozekca
y4YUTEIBa€TCS [pH (JOPMHPOBAHMH KaAPOBOTO pesepsa Juls BLUIBMIKCHMS HA BbILIECTOSIINE
JIOJIKHOCTH, @ TAK/Ke TIPH HAJIOKCHUM MCIUTUIMHAPHBIX B3LICKAHU.
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